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Manitoba Data Tool Quick Guide for Teachers 
 

1.  Accessing the Manitoba Data Tool 
 
• Go to NAPmb.ca 

• Login via Microsoft Office 365 or Google (divisional email and password) 

 

 
 
 
 
2.  Creating classes 

 
Classes / Data is now your starting point. Select a class to enter data, view student lists, and 
explore class-level insights - all from one place. 
 

 
 
 
• Click the NEW CLASS button to create a new class.  
• There are two types of classes – manual and dynamic.  

o Manual class (default):  Create your class manually by selecting students 
in the Advanced Search drop-down menu. You will only need to do this 
once and will be able to use this class when entering data for each 
upcoming assessment. 

o Dynamic Class: Switch to dynamic class if you are the only teacher in your 
school who teaches math to that grade. Create your class by choosing the 



 

  

April 2026 2 

school and one grade. If you teach more than one grade, you should 
create a new class for each grade. 

 
• Teachers: Add other teachers or colleagues to your class by using the drop-down 

menu. You may want to add a Resource Teacher, a Principal or someone you co-
teach with. If you go on a leave, your replacement teacher can be added here. 

 
Your class will be automatically saved. 
 
 
3.  Reviewing current data 
 
• Click on the name of a specific class when wanting to look at your current data or class.  
 

 
 
 
• You will see several options in the left margin: 
 
 
A. 

B. 

C. 

D. 

E. 
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A.  ADD DATA: Click on this and choose an assessment to add data. 
 
B.  CLASS INSIGHTS: This is where you will get most of your information on the 
current assessment. 
 
Begin by clicking on the year: 
 
You will see a snapshot of the trends in the Formative Quizzes by strand and by 
outcome. 

 
   
 
Click on the latest quiz (or any former quiz) and pull up a variety of views. Click on a 
former Baseline Assessment and scroll down to see a variety of ways to view your 
data:  
 
Printable Instruction Organizer – easily group your students so you can respond 
as a whole class, in a small group setting or individually. The questions will not print 
to give you space to take notes on your organizer. 
 
Answer Table – View data horizontally for individual students or vertically for specific 
outcomes. Click on each student to see their historical data 
 
Distractor Analysis – New! – Content generated by AI to make statements about 
student answers. Please use with caution as the information has not been manually 
verified as accurate by a person. 
 
Answers by Question - View in full screen or download the image so you can do a 
data talk with your class without accidentally seeing the student names. 
 
Know and Grow:  Organize from highest to lowest, lowest to highest or by strand to 
glean different information 
 

Easily download the assessment to have a look at a 
specific question. 
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Find the         on the top right of an image and click on Data Explorer to drill down even 
deeper. 
 

 

Use the drop-down menu to choose all students, one student or a group of students. This 
can be helpful if you are wanting to segregate your data for particular reasons.  
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Choose different ways to view your data in the second drop-down menu. Please 
note, this data will be only for the students you choose in the first drop-down menu.  

 
 
 

 
 
VIEW DATA is only used if you want to see the raw data. 

C.  CLASS DATA EXPLORER: Use this to explore data from your class over 
time.  Click on Class Data Explorer – Data Explorer and use the drop-down menus to 
choose different teachers, students, baseline assessments or visualizations. 
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D.  MANAGE CLASS:  Use this to add teachers to the class, delete or add 
students, delete the class or archive/unarchive the class. 

E.  STUDENT LIST: Use this to see your student list and view all of their 
assessments over time. This is another option to click on specific students as their 
names are underlined and clickable. 

 

4.  Reviewing data year over year - INSIGHTS 

When using Insights on the green bar at the top of the data tool, you will explore all 
of your data over years.  Choose this when you want to learn from your data over 
time. 

 

Assessment Timeline:  Explore your data year over year looking at heat maps and 
Know and Grows over time. Scroll down to see your entire history. 
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Choose a specific assessment on the Assessment timeline down the left and you will 
see a variety of views of data during that year. 

Find the        (top right) and click on Data Explorer. Use the drop down menus to 
choose different views. 

 

5. Finding and downloading assessments 

 

Use Assessments on the top green bar to find all the Formative Assessments, Year-
End Assessments and Mini Diagnostic Quizzes. Click the arrow beside Baseline or 
Formative to find your specific grade and assessment. 

 
You can choose to download files or view the analysis of the assessment. 

 

A 

B   

 

 



 

  

April 2026 8 

A.  DOWNLOAD FILES 

For Baseline (Year-End) Assessments and Formative Assessments, Click on the 
expanding menu. Expand the Grade and click on the desired assessment to 
download  (v3 indicates version number 3).  

B. VIEW ANALYTICS 

See the distractor rationale for every question and see how students scored globally 
on each assessment. 

 

6.  Viewing all your classes in the DASHBOARD 

 

See a snapshot of all your classes on your dashboard.  

You will see all active (unarchived) classes.  If you make it a practice to 
archive your classes at the end of each year, you will have quick and 
easy access to your current classes to add data or to explore and 
manage your classes. Archived clases still show up in all areas where 
you view past data. 

If you find classes that were accidentally made where there are no 
students in the class, it is easy to click on manage class and delete the 
class.   

 


